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SBVC College Council AGENDA May 13, 2009 
           
Deb Daniels, SBVC President, Co-Chair             
John Stanskas, Academic Senate President, Co-Chair    
Robert Alexander           
Damon Bell 
Marco Cota 
Rick Hrdlicka 
Courtney Hunter 
Celia Huston 
Mark Ikeda 
                        

John Napolitano  
Barbara Nichols 
Mike Perez  
Kay Ragan                          
Zelma Russ  
Odette Salvaggio                                         
Troy Sheffield                      
James Smith  
 

TOPIC DISCUSSION and ACTION 

Approval of April 8, 2009 Minutes    
  

 
 

 

Campus Climate Survey – Troy and James  

Progress on Committee Reorganization - Deb  

VPAS 2nd Level Interviews - Deb 
 

 

Associate Degree – Kay 
 

 

Classified Staff Hiring  Process – John 
 

 

Revised Core Competencies – John 
 

 

Classified Staff Day – Barbara 
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SBVC College Council Minutes May 13, 2009 
           
Deb Daniels, SBVC President, Co-Chair             
John Stanskas, Academic Senate President, Co-Chair    
Robert Alexander   A           
Damon Bell 
Marco Cota 
Rick Hrdlicka 
Courtney Hunter 
Celia Huston 
Mark Ikeda 
                        

John Napolitano   A  
Barbara Nichols 
Mike Perez   A  
Kay Ragan                          
Zelma Russ  
Odette Salvaggio                                         
Troy Sheffield                      
James Smith  
 

TOPIC DISCUSSION and ACTION 

Approval of April 8, 2009 Minutes  The minutes were approved with the following 
corrections: 
Change “Educational Master Plan” to “Strategic Plan” 
under the Strategic Plan agenda item. 
  

 
 

 

Campus Climate Survey – Troy and James The Campus Climate Survey was handed out and an 
exercise was done to identify strengths and weaknesses 
within the survey data of the managers, classified staff, 
and students. The findings of the exercise were 
discussed but no conclusions were reached.   
 

Progress on Committee Reorganization - Deb John and Deb are reviewing a side-by-side analysis of input 
and are working to disseminate the information in August.   
 

VPAS 2nd Level Interviews-Deb 
 

Deb handed out a grid for the second level VPAS interviews to 
be held Friday March 15, 2009.  Volunteers are needed as 
tour guides; anyone wishing to volunteer should contact Deb. 
 

Associate Degree – Kay 
 

Kay handed out a letter which included information on the 
progression of AB 440. Discussion regarding the differences in 
what is currently required, what is proposed, and Title V 
language ensued. Any input regarding AB 440 should be sent 
to John or Kay. 

Classified Staff Hiring  Process – John 
 

The Classified Hiring Process was handed out for review.  All 
feedback should go to John by noon on May 15, 2009; he will 
forward feedback to the Vice Chancellor of Human Resources. 
The managers hiring process is on hold for now. 
 

Revised Core Competencies – John 
 

The SBVC Core Competencies were handed out.  There are 
seven items to be assessed: Communication, Information 
Competency, Critical Thinking, Ethics, Creative Expression and 
Self-Awareness, Social Interaction and Cultural Awareness, 
and Quantitative Reasoning.  The goal is to make these core 
competencies part of Accreditation and directly linked to 
Elumens.  
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Classified Staff Day – Barbara 
 

Upcoming events for Classified Staff Week: 
 

Overview of Office 2007 
May 26, 2009 
10am – Noon 

HLS-231 
Or 

May 27, 2009 
2pm – 4pm  

HLS-231 
 

Examining Your Strengths 
May 26, 2009 
2pm – 4pm 

HLS-231 
Or 

May 27, 2009 
10am – Noon 

HLS-231 
 

Career Management & Coaching 
Managing Your Career in Times of Transition 

May 28, 2009 
10am – Noon 

LA-202 
 

The Role of Classified Staff and Shared Governance 
Russ Hamilton, 4CS Vice President 

May 28, 2009 
2pm-3:30pm 

CC-139 
 

Softball Game & BBQ 
June 4, 2009 

Time and Location TBA 
 

Deb will send a campus wide email to encourage attendance. 

 
 
 
 
 
 



San Bernardino

Valley Eollege

Campus Climate Survey for Faculty
This survey is a means of determining the social,
organizational, and academic climate of the campus. It is a
way for you to indicate your thoughts about diversity, inter-
group cooperation, and overall comfort with the campus
environment. Your input is important! Please take five
minutes to answer the questions. Thank you for your
cooperation,
Distribution Date: September
1. Faculty and Student Relations

tt:;::!
a. My class assignments require students ÇO ato use the llbrary.
b. SBVC ldentlffes the educational needs ñZ
of the students and provides services
that address those needs.

c. SBVC is committed to a high standard ft?
of teaching.
d. SBVC supports an environment that î-gZ
fosters the intellectual, ethical, and
personal development of all students.
e. SBVC fosters an environment where FSZ
dlversity is valued.
f. Most SBVC faculty present relevant î4r"
data to students fairly and obJectively.
g. Most SBVC faculty help their students Ç,gZto be adequately prepared to perform
the work in their classes.

h. ESL education is accessible to tr.52
residents of the communlty who need
Engllsh skills for their personal
interact¡ons and professional
development.
i. Literacy educatlon is accessible to G4e"
residents of the community who don't
have the ability to read and write at a
competent level.
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2. Shared Governance
Strongly Strong
agree Agree Dlsagree dlsagree Not sure

a. I understand the procedures used to (TgZ feZZ (3 . SZ (9 . S* ßZ
acqulre supplles and equipment for my
program.
b. I have been glven the opportunity to QAZ 6ßZ ØZ Q4Z (lLZ
part¡cipate in the development of plans
for my department.
c. I have the oppo¡tunity to identify C24v" QZZ Ö,gZ 6t ó^?
budget needs for my program.

d. I am sat¡sfled wlth the available (14v" (67>, CgZ f-ba ñZ
opportunlties to serve on governing and
policy-making bodies.

e. I am satlsfied wlth the role that the (742 6lZ E4Z n-0? ßZ
faculty plays in the development and
review of instltutlonal policies for
governance and decision-making.
f. Faculty are appropriately involved in (242 @AZ g? C5ä (1+Z
curriculum and course planning.
g. Faculty are appropriately involved in (152 OLZ GAZ 0å l'llå
course scheduling decisions.
h. Faculty are approprlately represented COa îZZ f4 C4e" (õ'A
in committees that have an influence in
declslon making
i. Faculty have a substantive and clearly- î,9vo €ZZ fg>o ftZ ldA
deflned role ln institutional governance
and exerclse a substantial voice in
matters of educational programs, faculty
personnel, and other institutional policies
which relate to their areas of
responsibilitles and expertise.



3. Faculty Relations wlth SBVC Administration
tt:;!:! 

Asree Dtsasree otÅ[ir!" Not sure

a. I am satisf¡ed with the role that the QqZ 6tZ fqZ GZ ñZ
Academic Senate plays in the
governance of the college.
b. I have conñdence in the overallquality (10å 6'8? (242 QOZ l10?
and effectiveness of the administration at
SBVC

c. I have the opportunity to identify (14eo €3>o (24>o (9eo ](0 å
budget needs for my program.

d. My dean or supervisor seeks and Q,qZ @e* 6'a GZ frq
values my opinion and ideas.

e. Þliring procedures are fair to €OZ 422 fr,4,2 OO A CeZ
applicants.
f. Institut¡onal planning and decision- (7+z (48r" clsz (\qz Gjz
making are guided by the district/college
mission statement.
g. Institutional planning and decision- f+e" ß72 Gro 6+Z ó?
making are directed toward achieving
progress in the area of the education of
all students
h. Administrators behave as though it is GZ GZZ CSt CtgZ OOA
a high priority for them to improve the
campus experlence of students.
i. Budget decisions at SBVC are linked to (\Z (87>o fl)eo G8? COZ
program review.
j. SBVC managers seriously consider the é? QtZ Ç+Z COa ÇZZ
opinions expressed by the Academic
Senate.
k. SBVC managers respect the 6eo f38? Õ"4"o C 24e. C2OZ
recommendations made via the Program
Review process.

l. SBVC managers encourage ñZ ßZZ CZAZ CeZ fr,4
communication between administration,
staff, faculty, and students.
m. SBVC managers ensure that college COa Çgr, Ç"gZ C LAr. CtgZ
policies and procedures are administered
fairly.
n. SBVC managers ensure effective 6e" 6A a ñ,9>" ñ.qZ 8+Z
resource management and establish
appropriate priorities in the areas of
budgets and expenditures.
o. SBVC managers follow short-term and f" G3Z G9Z Ê-0 ? æZ
long-term plans when allocating
resources.
p. SBVC managers monitor statutes and GZ (462 øZ Ê! ? G I ?
regulations to ensure compliance.
q. SBVC managers implement Board @Z (\22 (-f 0? GOZ Q+Z
Polices.

r. SBVC managers are responsive to ßZ deZ ßZ (24eo A.4vo
committee recommendations.

s. SBVC managers efficiently manage @Z CLZZ (1gZ (2qZ ft+Z
resources and implement prior¡ties that
control budget expenditures.
t. SBVC managers provide effective f6 G3Z G9Z C24Z (a4Z
leadership to define goals, develop plans,
and establish pr¡orities for the institut¡on.



u. Managers are qualif¡ed by training and ßZ @ZZ Cgv" ßZ QgZ
experlence to perform their
responsibilities.
v. The ¡nstitution is administratively (62 zeZ ãeZ A.4>o (2qZ
organized and staffed to reflect the
instltution's purposes, size, and
complexity.
w. The duties and responsibilities of all @ tBZ îqZ 6qZ f+Z
administrators are clearly defined and
published.

x. The organizational structure of the (tZ ØZ &Z Q4vo G+Z
college provides for efficient and
effective management of the ¡nstitution.

4. Faculty Relatlons with District
t':;i:! 

Asree Dtsasree ;;:":;n"" Not sure
a. D¡strict procedures are uniformly CLO>, G¡* ngZ î.qZ 6qZ
followed in hiring full-time faculty.
b. District procedures are uniformly CIOZ 13 S a ô,4,2 6a C¡ A a
followed ln hirlng hourly faculty.
c. The dlstrict has effective processes in (õz 6zz foa fi-oa (4lz
place for the establishment and review of
pollcy planning and financlal
management.

d. The district and the college have ffi ß3 ? (33e" C10å (2+Z
established and utilize effective methods
of communication, and exchange
information in a timely manner.
e. District admin¡strators provide (32 (432 CsZ ( 92 f3I?
effective leadership to define goals,
develop plans, and establish priorities for
the district.
f. Distr¡ct administrators efficiently dZ ê22 ê42 C10å ê4'.
manage resources, implement priorities
controlling budget and expenditures and
ensures the implementation of statutes,
regulations, and board policies.
g. The distrlct provides effective services æ (332 CIOå Ê42 æZ
that support the mission and functions of
the college.

Safety
t':;W Asree D¡sasree Ef':Å!,!{, No op¡n¡on

a. SBVC fosters a safe environment CsZ Gra GZ CsZ 0ç
b. Safety concerns are taken seriously on ÇZ *Z GZ GZ ZÇZthis campus

c.If you teach at night, is the lighting adequate for your needs?

3Ç¿Yes &'aruo

d. Have you ever felt personally unsafe on the SBVC Campus?

Çq4"' 1ø$o



If 'Yes', please explain in the space below.

6. To what extent are you satisfied with the following district and campus seruices?

Payroll

Purchasing

Contract

District Computing (data services)

Computing help desk seruices

Distributed Education

Web design

Print shop

Human Resources

Bookstore (SBVC Campus)

Health services (SBVC Campus)

Cashier (SBVC)

Basic Information
How long have you worked for this organization?

(Såtess than 2 years

tGBetween2and5years
1? Ðetween 5 and 10 years

What times do you prefer to teach courses?
ffift6¡¡i¡gs
[4 aient

d4>"Mid-day

46? Between 10 and 20 years

fi Ðetween 20 and 30 years

t6'?More than 30 years

p? Afternoon

f3Ðoltrllæ< Morning and aft.ernoon

[f, {veek-ends

very
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Include any additional comments here:

Thank you for your part¡cipation, We value your opinions.



San Bernardino

Valley Eollege

Campus Climate Survey for Managers
This survey is a means of determining the social, organizational,
and academic climate of the campus. It is a way for you to indicate
your thoughts about diversity, inter-group cooperation, and overall
comfo¡t with the campus environment. Your input is impoÉant!
Please take five minutes to answer the questions. Thank you for
your cooperation.

Distribution Date: October 2008

N=13



t. Mission and Decision Making
Strongly Strongly
Agree Agree Disagree Disagree Not sure

a. The SBVC mission statement is 30.8olo 46.20/o 0.0olo 23.Lo/o O.Ao/o
clear and well-defined.
b. The SBVC mission guides all 23.Lo/o 38.5olo 7.7o/o 30.8olo O.0o/o
planning.

c. SBVC is committed to the 23.Lo/o 30.80/o L5.4o/o 23.Lo/o O,0o/o
guiding principles of quality and
excellence.
d. SBVC has mechanisms in place 23.Lo/o 38.5olo 7.7o/o 30.8olo O.Oo/o
for short-term and long-term
planning.

e. The goals of my division are 38.5olo 38.5olo O.Oo/o L5.4o/o 7.7o/o
consistent with SBVC mission and
values.
f. SBVC has maintained a sense 7.7o/o 30.9olo 38.5olo 23.Lo/o O.Oo/o
of commun¡ty as ¡t has grown.
g. There is sufficient consultation 7.7o/o 38.5olo 23.Lo/o 30.80/o 0.0olo
about important decisions.
h. College committees are an 7.7o/o 38.5olo L5.4o/o 38.5olo 0.00/o
effective part of governance.

i. Representatives from all 7.7o/o 38.5olo 23.Lo/o 30.8o/o O.Oo/o
employee groups are involved in
the SBVC planning process.
j.There is adequate coordination 7.7o/o 30.8olo 30.8olo 30.8olo 0.Oo/o
across departments and divisíons
on campus.
k. There is adequate coordination 7.7o/o L5.4o/o 30.8olo 46.20/o 0.0olo
between the campus and the
district.
l. SBVC empowers employees to 7.7o/o 23.Lo/o L5.4o/o 53.8olo 0.Oo/o
take action and resolve problems.

m. Organizational structure is t5.4o/o 53.8olo 7,7o/o 23.Lo/o O.Oo/o
well-defined.
n. Organizational structure results 7.7o/o 23.Lo/o 23.to/o 23.Lo/o 7.7o/o
in effective college operation.
o. There are adequate L5.4o/o 30.8olo 30.8olo L5.4o/o 7.7o/o
mechanisms for input into the
budget process.

p. My division or department is 53.8olo 30.8olo O.Oo/o 15.4o/o 0.0olo
careful ¡n the way that it spends
funds.



2. Quality of Serwices
Strongly Strongly
Agree Agree Disagree Disagree Not sure

a. The people in my division are 53.8olo 23.!o/o 7.7o/o 7.7o/o 0.0olo
student/client centered.
b. t would recommend SBVC to 23.Lo/o 23.!o/o 23.Lo/o LS.4o/o 7.7o/o
my friends/professiona I

associates as a good place to
work.
c. I get a feeling of personal 53.80/o L5.4o/o !5.4o/o 7.7o/o O.Oo/o
satisfaction from my work.
d. Courses and educational L5.4o/o 7.7o/o 46.20/o 23.Lo/o 0.Oo/o
programs are offered at times
that fit the needs of students.
e. SBVC does a good job of L5,4o/o 46.20/o 7.7o/o 7.7o/o LS.4o/o
educating and/or training people
who are unemployed and
underemployed
f. ESL education is accessible to 7.7o/o L5.4o/o 38.5olo 23.Lo/o 7.7o/o
residents of the community who
need English skills for their
personal interactions and
professional development .

g. Literacy education is accessible 7.7o/o 30.8o/o 23.Lo/o 23.Lo/o 7.7o/o
to residents of the community
who don't have the ability to
read and write at a competent
level
h. SBVC benefits the students t5.4o/o 46.20/o 7.7o/o 7.7o/o 7.7o/o
and residents of the surrounding
community.
i. SBVC responds to training L5.4o/o 23.Io/o 0.0olo 38.5olo 7.7o/o
needs of employees.
j. The college is responsive to the L5.4o/o 23.Lo/o 23.Lo/o 23.Lo/o 7.7o/o
needs of community
organizations.
k. Courses offered encourage life- t5.4o/o 46.20/o 0.0olo L5.4o/o LS.4o/o
long learning.
l. SBVC is a good place to 30.8olo 38.5% 0.0olo L5.4o/o 7.7o/o
complete the first years of a four-
year degree.
m. Computers and software are L5.4o/o 38.5olo 7.7o/o Z3.Lo/o 7.7o/o
up-to-date.
n. Computer support services are L5.4o/o L5.4o/o 30.8olo 30.8olo O.Oo/o
prompt and efficient.
o. SBVC has a good academ¡c 23.Lo/o 30.8olo 7.7o/o LS.4o/o 7.7o/o
reputation in the service area.
p. Student support services are I5.4o/o !5.4o/o 46.20/o LS.4o/o O.Oo/o
integrated to simplify student
referral



3. Respect for Diversity
Strongly Strongly
Agree Agree Dísagree Disagree Not sure

a. Persons of color are treated L5.4o/o 6¡.50/o 7.7o/o L5.4o/o O.Oo/o
fairly here.

b. SBVC is free of gender bias. L5.4o/o 53.8olo 0.0olo L5.4o/o 7.7o/o

c. Reasonable accommodations L5.4o/o 53.8olo 7.7o/o L5.4o/o 0.0olo
are provided for persons with
disabilities.
d. The staff are respectful of 23.Lo/o 38.5olo L5.4o/o L5.4o/o 7.7o/o
religious differences.
e. The climate at SBVC ís one of 7.7o/o 6!.50/o 7.7o/o !5.4o/o 7.7o/o
respect for cultural differences.
f. Courses are available with !5.4o/o 53.8olo !5.4o/o ¡5.4o/o O.Oo/o
content specifically related to
cultural, religious, and social
diversity.
g. Instructors are sensitive to 7.7o/o 46.20/o 30.8olo O.Oo/o 7.7o/o
students' diverse learning needs
in the classroom.
h. SBVC adiusts to the changing 7.7o/o 53.8olo 23.Lo/o LS.4o/o O.Oo/o
demographics of the service area.

i. Course content is up-to-date. 7.7o/o 38.5olo 30.8olo 7.7o/o l5.4o/o
j. SBVC ensures fair employment 7.7o/o 53.8olo !5.4o/o L5.4o/o 7.7o/o
procedures for all personnel.
k. SBVC attempts to ensure L5.4o/o 6L.5o/o 7.7o/o 7.7o/o l.7o/o
diversity on all hiring committees.



4. Campus interactions and Collaboration
Strongly Strongly
Agree Agree Disagree Disagree Not sure

a. My division works well together 46.20/o 30.8olo 7.7o/o 7.7o/o O.0o/o
to get jobs done.
b. Employees are encouraged to 53.80/o 30.8olo 0.0olo 7.7o/o 7.7o/o
share knowledge/work
collaboratively.
c. A positive climate for informal 30.8olo 38.50/o L5.4o/o L5.4o/o 0.0olo
open discuss¡on of issues exists.
d. I am free to express 30.8olo 30.8o/o LS. o/o 23,!o/o O.Oo/o
divergent/differing views on
topics of discussion.
e. Employees are encouraged to 23.Lo/o 53.8olo 7.7o/o L5.4o/o O.Oo/o
participate in staff development
activities.
f, I have opportunities to !5.4o/o 46.20/o 7.7o/o 30.8olo O.0o/o
participate in campus-wide
decisions.
g. All employees are treated with 7.7o/o 38.5olo 30.8o/o 23.Lo/o 0.0olo
respect and dignity at SBVC.

h. Employees try to communicate t5.4o/o 38.5olo 30.8olo L5.4o/o 0.0olo
honestly and openly with each
other.
i. There is a shared purpose L5.4o/o 38.5olo 23.!o/o 23.Lo/o O.Oo/o
among faculty and staff at SBVC.
j. There are clear lines of L5.4o/o 38.5olo 23.1o/o L5.4o/o 7.7o/o
authority within the campus.
k. There are clear lines of !5.4o/o 30.8olo 23.Lo/o 30.8olo O.Oo/o
authority between the campus
and district.

Safety
Strongly Strongly No
Agree Agree Disagree Disagree opinion

a. SBVC fosters a safe 23.Io/o 38.5olo L5.4o/o 23.Lo/o 0.0olo
environment where I feel secure.

Strongly Strongly No
Agree Agree Disagree Disagree opinion

b. Safety concerns are taken 30.8olo 23.Lo/o 30.8olo 7.7o/o 7 .7o/o
seriously on this campus.

c. If you work on the campus at night, is the lighting adequate for your needs?

61.5o7o Yes 3g.5o7o No

d. Have you ever felt personally unsafe on this campus?

23.1o7o YeS 76.90lo No



e. If yes, please expla¡n.
rsnð

6. To what extent are you satisfied with the following district and campus se¡wices?

a. Payroll

b. Purchasing

c. Contracts

d. District Computing (data services)

e. Computing help desk services

f. Web design

g. Print Shop

h. Graphic Deslgn

i. Distributed Education

J. Human Resources

k. Cafeteria (SBVC Campus)

l. Bookstore (SBVC Campus)

m. Mailroom (SBVC Campus)

n. Cashier serv¡ces (SBVC Campus)

Very Satisfled

38.50/o

L5.40/o

7.7o/o

0.0olo

0.0olo

7,70/o

7.7o/o

23.Lo/o

7.7o/o

7.7o/o

30.8olo

46.20/o

46,20/o

53.8olo

Satlsfied

6L.5o/o

46.20/o

30.8olo

30.8olo

30.8olo

23.Lo/o

53.8olo

38.5olo

46.20/o

30.8olo

53.8olo

38.5olo

46.20/o

23.to/o

Dlssatlsfled

0.0olo

7,70/o

7.70/o

23.Lo/o

30.8olo

7.7o/o

7,70/o

7.7o/o

7.7o/o

23.Lo/o

7.7o/o

7.7o/o

0.Oo/o

O.Oo/o

very
Dissatlsfted

O.Oo/o

30.8olo

46.2o/o

38.5olo

30.8%

38.5olo

t5.4o/o

23.Lo/o

7.70/o

38.5olo

7.70/o

0.0olo

0.0olo

7.7o/o

No op¡nion

o.00/o

o.oolo

7.7o/o

0.0olo

7.7o/o

23,Lo/o

L5.40/o

7.7o/o

30.8olo

O.0o/o

O.Oo/o

O.Oo/o

0.0olo

t5.40/o

3g.5olo Between 11 and 20 years

7.7o¡oBetween 21and 30 years

7 .7o¡o More than 30 years

Demog ra ph ¡c Information
How long havc you been employed at SBVC?

L5.4o/o Less than 2 years

LS.4o/o Between 2 and 5 years

L5.4o/o Between 6 and 10 years

Includc any add¡t¡onal comments below:
ilpgsr

Thank you for your part¡cipation. We value your opinions.



ffi¡I

'Valley 
ffimllmge

Tlris survey is a way for you to indicate your thoughts aboult inter^group
eooperation, services, and overall comfort with the campus environment' Yotlr
input is important! Please take five minutes to änswer the guestions' Thank
you for your eooperation.

CamBus Glimate Sur\rey for Classified Staff

Þistribution Date; October 25, 2008

1. General

Agree

qíigoto

c6'.'soto

6{6o/o

6ûooto

6î6o/o

oÇzoto

5dloozo

sf)tvo

sAso/o

3Ç4o/o

s4'.soto

N=4 8

Disagree

z{7o/o

tÇzo/o

zC2o/o

tî6olo
Lî6o/o

t€6o/o

zî3o/o

t6lzvo

t{.2oto

2{Bo/o

t$ioto

Strcngly
Ðisagree

L{,'2oto

rfto/o

tÇsolo

tttoto
{tvo
dLo/o

t{)ooto

dsoto

{Lo/o

l.'tvo

6.toto

Don't knon

rf6o/o

tÇ7o/o

fßo/o

fßoto

{3o1o

lÍlsolo

A.oo/o

tßot

dSolo

t6.-lrto

t3'.'aolo

a) Campus morale has improved over
the last year

b) The performance evaluation process
at SBVC is fair and unbiased
c) I am given enough time to complete
my work

d) I feet valued as an employee

e) My opinions are respected

f) I have adequate opportunities to
interact w¡th other staff members
g) Staffing levels are adequate in my
area

h) I have the material resources I need
to do my job

i) I am paid for all of the hours I work

i) SBVC adheres to a pol¡cy of fairness
and honesty in dealing with classified
staft
k) The construction process has been
planned to minimize adverse impacts on
faculty staff, and students

Strongly
Agree

{.oo/o

teso/o

{.toto

rîLoto
lboto

tfroto

í-,6o/o

tî6ota

t{.ioto
{.ooto

{.soto

I I
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:2, i)¡ì/'êrËit:i/ a n{i fa i i'¡tess

a) lvly 
"v'orkstte 

!s free ..)f iaci:1i blä'j

t¡l .vly wOrkslte lg free oi gerl(,er þ¡as

c) r\<lmirtrstråtors r)rornoLe cultr;rai atrcJ

etnnic dr\.,ersity at SBVC
rJ) l-t;ring practiccs are fail'io ãlr
a¡rplicants

e) The SBVC culture prornotes awareness
of culture and d¡vers¡ty
f) The SBVC culture is sensitive to ¡ssues
ot culture and diversity

3, Training

a) I am sat¡sfied with the staff
development oppoÊun ities offered at
SBVC

b) New staff members receive
orientation to their jolr duties

4. Safety

a) I feel safe on campus
b) Safety concerns are taken seriously by
your supervisor(s)
c) SBVC fosters a safe environment
where everyone feels secure

Sír.Jrtì¡i
Aq'ee

15.24/c

13.6o/c

L8,z'ia

9.lola

t5.20to

t6.loto

Strongly
Agree

6.\oto

{.ooto

Strongly
Agree

tÇzoto

z{7o/o

td.'6ozo

4t:ee

5'/.60k

63,6Ðlo

4B,Soia

44.9o/o

621,o/o

61,.to/o

Ag''ee

s6.'toto

47"0o/o

Agree

5e7o/o

sf,6o/o

s6\oto

í.),Sä,i¡r'a"Í

13.6ol<'

J.2.lo/o

I 0.60lo

?.1.20/o

7..60/o

6.lo/o

Disagree

t6.zoto

t6'.zoto

Disagree

tSlzoto

13.o/o

t6.-6olo

j.'."ir:gi./
f,i?g19¿'

9. 1olb

6.!Ð/o

4..Soto

10,60/o

q.Soto

6'.to/o

Strongly
Disagree

4.soto

6'.tvo

Strongly
Disagree

LC6oto

{.oo/o

tlftolo

i.;Cti ! Kt.r,;',"

3.]o/c

3.0olo

l0,6ozb

16.70lo

g.7o/o

l.6oto

Don't Know

6.Loto

zlizoto

Don't Know

dSoto

{.so/o

{.\oto

5. Have you ever felt personally unsafe on the SBVC campus?

33.3@o Yes 62.lqo No

If yes, please explain in the space below:

II
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5, Çontrnuni¿atio¡r

.r) Iire drstnct arìd tlle college lra.re
estaþlshed arìc ut¡l¡ze effecli,¡e nleihotls
of cornntr¡nicat¡cn rvith classlfiecl staíf
b) I receive regular irrfcnnat¡cn aL¡ot¡t
rììaior canlpus ¡ssues, (:orìcerns. or
events

c) ùly supervisor seeks ancl values tne
opin¡on arrcl rcleas of faculty ancl staff

d) I am happy with the email systenr

S:¡}/líj,,
tiür?t

4.,50/a

19.'/ù/t:

22.7aio

15.2o/o

'49r¡ç:

z¡ g. gozrr

'o2.Iotc

5f,5olo

69.70/o

Satisfied

62-.'to/o

z6'.qon

56.ovo

si')6oto

47:oo/o

56'itoto

,:.:tlttã!;:'2t

22,7Ð1,.,

t 3.60.¡c

10.60lo

6. 1olo

¡lot Very
Sat¡sf¡ed

6,tvo

zfiloto

t{.'to/o

cl,ooto

{svo
1r.5ozo

St¡c;r.;
),saErce

13. öÐzo

L'5o/o

7.60/o

6.!o/o

'Jói 9r.;9

r2,Lo/c

".\okt

6,'10/o

t.50/o

¡lot sure

tílso/o

L(.3o/o

tdl6ozo

7:)60/0

tllzoto

L6.70/o

6. flow sât¡sfied are you with the following ¡listrict and cåmpus services?

Payroll (District)

Human Resor¡rces (Districl)

Cafeterla (SBVC Campus)

Bool¡store (SBVC Campus)

Health servíces (SBVC Cam¡ts)

Cashier (SBVC Campus)

Vet'y
sat¡sfied

z{.golo

1{.'6o/o

2{8o/o

zl,3oto

z{Bo/o

tÇ7o/o

Not Sat¡sf¡ect

0.-Òozo

t6-,loto

{öoto

ú,oolo

{.oolo

(,'ovo

Basic Information

tlow long have you worked for this organization?

L2.tQo Less than 2 years

L6,fro Between 2 and 5 years

33.390 Between 5 and 10 years

What is your job category?
g7.@o full-time

27.9o Between 10 and 20 Years

T.gQoBetween 20 and 30 Years

1. S90 More than 30 Years

9,g(flo Part-time

II
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We want to know about your experiences
questions in this survey,

at SBVC. Please tal<e a moment to answer the

N=404 FaIl 2008

S¿¡rl ßerrtlr(:lrníj

Valley [nllege CIarnpus 0limate Survey

3.Not a Reason

B
E
EÏI
tr
E
E
w
tr
B
@
ffir
E9

@r

Delinitely No

tr
Very lnadequate

E

8
@*
Eàg
@r
Sr
@a

E
E*
trI
8
trÌ
E
ts
Probabty

tr

B
B
w
ET
B
BI
Elt
mpr
@*

fft
ET

ES
oose to attend SBVC?

Beasonç whV you selected SBV0..Please ¡ndicate whether each of lhe following items was a
major reason, a minor reason, or was not a reason at all in your decision to enroll in classes at SBVC,

| . Major Reason 2.Minor Reason

a. Convenient location

b. Ôllered the courses I wanled

c. Oflered evening courses

d. Olfered weel(end courses

e. Lowcostofattend¡ng

L Could work while attending
g. Strong vocational and occupalional
reputal¡on
h. Strong academic and ¡nlellectual
reputal¡on

i. Liked the social atmosphere

¡. Liked the s¡ze of the college
k. Availabilily of scholarships or linancial
aid

l. Advice of parents or relatives

m. Advice ol high school counselor,
teacher or principal

n. Wanled to be wilh lriends

lf you could slart college over, would you ch
Definilely Yes

pt
No

What is your overall impression of SBVC ?

Excellenl

pr

Probably Yes

Er
Good

pr

Uncenain

tr
Average

St
Below Average

B

II
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Campus Life -- tnd¡cale your level of satisfaction w¡th aspeots ol SBVC campus l¡le l¡sted below.
Strcngly

a. I am sat¡st¡ed with nìy academ¡c
exoeriences at SBVC.

Þ. I would recooìmerì(l SBVC to a friend.

c. I like the SBVC env¡ronrnonl and feel
conìfortable here.

d. ln general, lhe laculty and stafl on th¡s
carnpus make an eflort to be helplul and
couneous

e. ln general, SBVC's lacully and stafl
are sens¡tive to the needs of sludents of
all backgrounds.
l. SBVC has a pos¡l¡ve reputalion in the
communily.
g. The faculty in lhe classes I have taken
dislinguish belween lheir personal beliefs
and proven facts.

h. The faculty have clear rules regarding
academic honesty.

¡. I am satislied w¡th the variety of
coufses offered.

¡. lam sat¡sfied lvilh the quality of
instruction and teaching

k. I am able to take lhe courses I need in
the required sequence,
l. I am able to gel lhe courses I need at
t¡mes that are compat¡ble lo my schedule.

m. I am satisfied wilh the developing
appearance ol the campus.

n. The Library and Learning Center are
open at houfs that are conveni€nt for my
schedule.

o. The books, magazines, and databases
available ¡n the L¡brary are adequale to
complete my assignments.
p. The Learning Center and olhôr
campus compuler laboralories provide me
w¡th adequate access lo technology and
lhe lnlefnel.
q. I am satisfied with my opportunities lo
join clubs at SBVC.

r. ln general, office workers are lriendly
and courteous.

Opin¡on
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IT

a. Acadenìic Counseling Servrces

b. Alhletics

c Bookstore

d, CaIWORKS

e Career Cente.

f. Chitd Care Center

g. Disabled Studenls Progranrs &
Seruices

h. EOPS / CARE

í. Financial Aid Olfice

¡. Health Services

k. lnlernational Student Services

L Learning Center (Tutoring Lab)

m. Library

n. Student Activilies

o. Sludenl Government

p. Transfer Center

q. Student Assislance Program

r. Work Experience

s. Parking

L Weekend College Olfice

u. Caleleria

Safety

a, SBVC losters a sale env¡ronment
where I leel secure

Son¡evhal
salislied

E
ffir
Erpr
@tpr
p*
trr
E
@pr
trg
E
E
@r
[}t
@*tr
n
B

sal¡slied

tr
B
E
E
E
E
E
tr
w
E
E
tr
tr
E
E
tr
@t
trbg
n
nn
Opinion

tr
I DoNol

Feel Sale

Proorams and Seryices - Which programs or services have you used and how do you rate the
quallty of lhe services? (lf never used the service, do not rate sal¡sfact¡on)

service

$*
E}
ES
ts
@
@*pt
B
tr-
@
ts
@r
Er
frt
w
ts
fizpr
B
rT
tri-

t/ery salisl¡ed

E}
ffi
ffi
ffi
@
w
trï
B
trï
@
tr
E}
w
E
EI
ETS

E}
trï
E
n
El?

I Feel
Somewhat Sale

pr
b. lf you attend classes on tho carnpus at night, is the lighting adequate for your needs?

ves.........,,...... El /vo......,........... E
c. ls there a time when you have felt personally unsafe on this campus?

Yes................. ts No...........................

lf yes, please expla¡n.

tI
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E1þ

Employment Status-.(lnd¡cate the number ot hours a week you work)
40 Hours ot more 20 þ 4A HourspJa tr

Number of college credits completed .. (lndicate the number of college unils
Less lhan 30 Belween 30 and 60 More than 6Q

m
Gender

Ethnicity

How do on about Campus events and activities?
Webs¡te

pt
Basic data

a. Do you have a compuler al horne?

b. Do you have access to the lnternet
from home?

c. Do you have a credit card?

d. Do you have a checking account?

Educalion Plan-Please provide the following in
Aompleled Wilh a

Counselor

St
Whlch programs or serulces would you like to have
boltom of this page if you need more room for your

t 0 Io 20 Houts íess lhan 1 () Hours Not Working

ry
you have completed)

@*

School

your education plan:
Have Not Completed

an Ed Plan

avallable to SBVC studenls? (use the space at the
answer)

E
Fentale

E

trT

Male

E

Asian

tr
other

tr
you get informati

Catalog

pr

Black

E
Hispanicg -Americatt

IE

No

tr
E
tr
tr

Email

tis

Yes

@r
B
B
@z

formatlon about
Completed
in Class

B

Newspapel

B
ol Moulh

B

å

z

t
t

Completed
Online DonI Know

E
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CAMPUS CLIMATE SURVEY RESULTS

FACULTY STRENGTHS WEAKNESSES
1. 1.

2. )
J. J.

MANAGERS 1. I
2. 2.
J. J.

STAFF 1. 1

2. 2.

3. J.

STUDENTS 1. 1.

2. 2.

3. 3.
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mwl-ieu@asccc . org; Mpilat iohondo. edu
Subject : AB 440---transfer egree- - -time sensitive

Hi Lori,

I'd like to speak to you for a minutes this week if possible.

The ASCCC is very about AB 440---"transfer degree", and I wondered if your CIO
board has discussed i a position, or might be interested in a conversation w/ us?

Are you driving in fo Assessment APG Tues? I will be there.
lf not, is there a ti I could call you Mon or Tues?

We have been following the progression of AB 440 and are extremely concerned. ln essence
!h_e bill will destroy the associate's degree. lt aims to give AAs to any ðtudent who completes
60 units and the minimum university requirements, which will change Title b requirements that
says students have a concentration of 18 units in a major or area of emphasis. ln effect all you
would need is GE and a bunch of whatever units and we'd give you a degree.

Here's what it says:
48,440, will grant the ability to award a degree when a student completes the minimum

required for transfer -

66746. A community college district may grant an associate in
arts degree in transfer studies or an associate in arts degree in an
equivalent program to a student meeting both of the following
requirements:
(a) Completes a minimum of 60 semester units.

Q) Meets the minimum requirements for transfer to a campus of the
California State University or the University of California.
66747. (a) A degree granted pursuant to this article shall
recognize the completion of lower division general education
requirements.
(b) A degree granted pursuant to this article does not guarantee
admission to any institution.
It does not call for completing GE, having basic minimum competencies, and/or compteting
qnything akin to a major. And while it says that it would "recognize the completion of'towei
division general ed.." - it does not require that and diminisheJour degrees by saying "do GE
and units up to 60". Such undirected course-taking does not prepare a studént well - and it
completely redefines our degrees into.... I don't quite have the words. But it is short-sighted
and contrary to established ASCCC positions. (see attached)

The consequences down the road could be dire. e.g:

-Before long all students would say they aim to transfer, so they could get the easier degree.
They then will not be prepared for the workplace if their goal is to go direcfly to work anei CCC.

-l would think occupational folks would be furious. This will make CCCs mission to be only
focused on transfer. Very shortsighted & sad. . .

5/tt/2009
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DrslRrcr CLASSIFIED HIRING PROCESS

The San Bernardino Community College District seeks a qualified and diverse administration,
faculty, and staff dedicated to student success. The District is committed to an open, inclusive, and
lavvful, hiring process that supports the goals of diversity and equal opportunity providing equal
consideration and opportunities for all qualified candidates. The goal of every hiring process is to
select the most qualified candidate who best meets the needs of our students both directly and
indirectly.

The administration, faculty, and staff recognize the importance of an effective hiring process that
reflects mutual professional responsibility and interest in achieving the common goal of hiring

outstanding employees who will enhance the learning experience for all students and fulfill the
mission and goals of the College and the District.

Hiring faculty, classified and confidential staff, and adminishators is accomplished through
screening committees which produce a recommendation from the President or other appropriate
adminishators, to the Chancellor who recommends the candidate to the Board for employment.

All Substitute, Short-Term, Student Workers, Adjunct Faculty, Classified, Classified Management,
Academic, and Academic Management positions being requested to be filled in the District must be
approved by the Vice Chancellor of Human Resources & Employee Relations or Designee and the
Board of Trustees prior to the start of employment with the District.

Hirinq Qualif¡cations For All Classified Positions:

The San Bernardino Community College District has established the following hiring qualifications

for all classified positions:

Employment Testing

The Office of Human Resources will administer skills testing to all applicants for classified
positions requiring job+elated skills proficiency. The Director of Human Resources will

select the appropriate testing inshuments for those positions that require skills testing.
Objective criteria will be used to establish performance levels or capabilities measured by

employment tests. Testing instruments will be evaluated periodically for currency and

relevancy.

Any test or skill demonstration must be administered to the candidates in a consistent
manner. An individual who has a known disability, which prevents them from taking the

test or performing the skill demonstration, may request accommodation. Reasonable
accommodations may include, but are not limited to, use of adaptive equipment or aids,

SBCCD CLASSIFIED Hiring Procedures 04-2009 (1)

-1-
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Drsrnrcr CLASSIFIED HIRING PROCESS

modification of the methods for providing instructions, or substitution of another method for
evaluating the knowledge, skills and abilities.

3, Only those that pass the employment tests will be included in the Qualified Applicant Pool.

GENERAL HIRING PROVISIONS

A. Approvalto Fill a Position

Requests to fill new or vacant positions must be processed through the appropriate s#e
adninistraler!!¡þg ryEæL College, Fiscal Services and the Office of Human Resources, and

must receive the approval of the Vice Chancellor of Human Resources & Employee Relations or
Designee.

B. Online Employment Application Process

The Office of Human Resources implemented this system in order to automate and streamline
many of the paper-driven aspects of the employment application process, All requested positions

must be submitted through the Online Application System. After the requested information for the

vacant position is filled out and submitted, the request will then be approved by the appropriate
administrators. The receípt of the Personnel Requisition Form by the Office of Human Resources
and budget authorization by Fiscal Services indicates approval to begin the recruitment process.

The Hiring Manager will utilize the Online Application System to:

1. Create and submit Personnel Requisition Form r€quisit¡ons to the Office of Human
Resources.

2, View fhe lisf of Applicants tepestings.

3. Notify the Office of Human Resources regarding the status of each applicant.

C. Recruitment

The District shall maintain a program of verifiable Equal Employment Opportunity recruitment of
qualified members of historically undenepresented groups in alljob categories and classifications,
including but not limited to faculty, classified and confidential employees; categorically funded
positions; and all other executive, administrative and managerial positions,

SBCCD CLASSIFIED Hiring Procedures 04-2009 (1)
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Drsrnrcr CLASSIFIED HIRING PROCESS

D, Job Announcements

Job announcements shall clearly state job specifications setting forth the knowledge, skills, and
abilitiesneceSsaryforjobperformance'Alljobspecifications

whichtheDistrictwishestoutilizeshallbereviewedbythisthe
hiring manager and the Office of Human Resources before the position is announced to ensure
conformity with the requirements of Title 5 and both State and Federal non-discriminatory laws.

The content of the job announcement is the responsibility of the Hiring Manager and the Office of
Human Resources and must be approved by the Vice Chancellor or designee.

The position announcement must include the following:

1. A description of the duties and responsibilities;

2. Minimum Qualifications;

3. Additional desirable qualifications that are job related and support the responsibilities of
the position;

4. Provision for presentation of qualifications that are equivalent to the minimum
qualifications;

5. Notification of testing if required; and

6. Legal qualifiers, established by the Office of Human Resources to comply with Federal,
State, and District regulations (e.9. lfle Vll, EEO and ADA).

E. Screening Process

HumanResourceswillpre.screentheapplicationsand
certify the "qualified" pool of applicants.

lf the qualified applicant pool is deemed acceptable and the minimum requirements have been
met, the Office of Human Resources will forward the Qualified Applicant Pool to the Hiring

Manager to begin the screening process,

F. The Screening Committee

SBCCD CLASSIFIED Hiring Procedures 04-2009 (1)
-J-
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1. The Hiring Manager in consultation with the Office of Human Resources willdetermine
the Screening Committee membership. The Screening Committee for Classified
positions shall have no less than three (3) and no more than fen f0, seven{#}
members who have been trained by the Office of Human Resources.

All Screening Committee members must receive training on equal opportunity,
diversity, and the employment process for each Screening Committee on which they
serve, Such training will be provided by the Office of Human Resources, lt-is-the

ee*¡¿entiatitf

2. The majority of the members shall be those with applicable knowledge in the job

category or classification with at least one member being directly from the affected
department.

3. Every Screening Committee shall have at least one management member and one
Classified Senate appointee; and when appropriate, an appointee from the Academic
Senate.

4. the Direct Superuisor @ may participate on the 1st level

interviews on recommendation of site administrator. ln unique situations where the
only representative of the affected department is the Direct Superuisor H#ing
$4a+ager, the Office of Human Resources will assess the particular circumstance.

5. The EEO representative mmittee.roles and
responsibilítíes.

6. The Sereening êemrnittee sheuld inelude a majerity ef the membership frem eutside

7, Every effort must be made to incorporate broad representation on every Screening
Committee to bring a variety of perspectives to the screening process.

B. The Ðttr€€+SU,p€n¡s€r Hirins Manaqer of the vacant position giring-Sfanager

submits the membership of the Screening Committee to the Office of Human

Resources for approval.

lnterview ProcessG.

SBCCD CLASSIFIED Hiring Procedures 04-2009 (1)
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1. The Hiring Manager in eensultatien with the Ofüee ef Human Reseurees shall

interviews.

2. ie¡r, ln cases where fewer

than three (3) candidates are invited for interview, the Committee Chair Hfring

Managershall provide written justification to the Office of Human Resources.

3. The screening committee develops TheOffiee ef Human Reseurees will-werlewith the

@jobrelatedinterviewquestions.Allquestionswillbe
reviewed by the Vice Chancellor of Human Resources & Employee Relations or
Designee. All lnterview questions are confidential.

3a. The Selecúion Committee will determine the candidates, date, time, to interuiew
based on the timetable of process parameters.

4,TheofficeofHumanResourceswillconfacÚ@withthe
candidates to be interviewed. The Hiring Manager will coordinate the anangements

for the time and place of the interview.

5. The interview will be conducted by the members of the Screening Committee. Each

candidate will be asked the same questions, in the same way, for a fair and consistent

basis in assessing all the interviewees.

6. All Screening Committee members must sign a Confidentiality statement prior to the

interviews and are required to fill out an evaluation form and rank all interviewees.

7. lf a Screening Committee member is absent from any part of the interview process,

that member is disqualified from any future participation,

B. After the interviews are concluded, each member of the Screening Committee will

evaluate and rank the qualifications of the interviewees. The EEO representative will

be responsible for all documentation of the interview and recommendation.

L The Screening Committee will recommend at least three (3) candidates to the Hiring

Manager Íor 2nd level interviews. The Screening Committee shall recommend no less

than three (3); unless fewer were interviewed or unless the Screening Committee
presents written justification for submitting fewer than three (3) for 2nd level interview.

1& Secondlevel interviews will be conducted on all finalists by the síúe

adm i nistratorldesignee W¡gnoa @ignee

SBCCD CLASSIFIED Hiring Procedures 0a-2009 (1)
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11. The Office of Human Resources will communicate with the finalists to be interviewed

at 2nd level and arrange for the time and place for the interview, as determined by the

College President or Designee.

H. Screening Process

The êellege-Prcsident Site Administrator or Designee shall select one of the finalists, who in

his/her opinion is most qualified to fill the position and shall recommend such person to the

Chancellor.

The Gellege-PrcsiCent Site Administrator or Designee will submit an online notification to the

Office of Human Resources to forward the screening to the Board of Trustees for approval.

l. Reference Check

Upon receipt of the selected candidate, the Office of Human Resources or Collese Presidentwill
conduct reference check in accordance with the policies and principles of Equal Employment

Opportunity.

The Office of Human Resources will contact the successful candidate to make a provisional offer of
employment, contingent upon passing the Department of Justice clearance, pre-employment

physical, and Board of Trustee approval.

Once the successful candidate has been hired and approved by the Board of Trustees, the

unsuccessful candidates will be notified in writing of non-screening.

SBCCD CLASSIFIED Hiring Procedures 04-2009 (1)

-6-
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DrsrRrcl CLASSIFIED HIRING PROCESS

11. The Office of Human Resources will communicate with the finalists to be interviewed
at 2no level and arrange for the time and place for the interview, as determined by the
College President or Designee.

H. Screening Process

The Gellegeffit Site Administrator or Designee shall select one of the finalists, who in

his/her opinion is most qualified to fill the position and shall recommend such person to the
Chancellor.

The Gelleg,+PresiCent Site Adninistrator or Designee will submit an online notification to the
Office of Human Resources to fonrard the screening to the Board of Trustees for approval,

l. Reference Check

Upon receipt of the selected candidate, the Office of Human Resources or Collese Presidentwill
conduct reference check in accordance with the policies and principles of Equal Employment
0pportunity.

The Office of Human Resources will contact the successful candidate to make a provisional offer of
employment, contingent upon passing the Department of Justice clearance, pre-employment
physical, and Board of Trustee approval.

Once the successful candidate has been hired and approved by the Board of Trustees, the
unsuccessful candidates will be notified in writing of non-screening,

SBCCD CLASSIFIED Hiring Procedures 04-2009 (1)
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1, The Hiring Manager in eensultatien with the Offiee ef Human Reseurees shall

2. ie¡r. ln cases where fewer

than three (3) candidates are invited for interview, the Committee Chaír Hinng

Manager-shall provide written justification to the Office of Human Resources.

3, The screening committee develops The Offiee ef Human Reseurees will werk with the

@jobrelatedinterviewquestions.Allquestionswillbe
reviewed by the Vice Chancellor of Human Resources & Employee Relations or

Designee. All lnterview questions are confidential.

3a, The Selecfion Committee will determine the candidates, date, time, to interview
þased on the timetable of process parameters.

4,TheofficeofHumanResourceswillconfacf@withthe
candidates to be interviewed. The Hiring Manager will coordinate the arrangements
for the time and place of the interview.

5. The interview will be conducted by the members of the Screening Committee. Each

candidate will be asked the same questions, in the same way, for a fair and consistent
basis in assessing allthe interviewees.

6, All Screening Committee members must sign a Confidentiality statement prior to the
interviews and are required to fill out an evaluation form and rank all interviewees.

7. lf a Screening Committee member is absent from any part of the interview process,

that member is disqualified from any future participation.

B. After the interviews are concluded, each member of the Screening Committee will

evaluate and rank the qualifications of the interviewees. The EEO representative will

be responsible for all documentation of the interview and recommendation.

9. The Screening Committee will recommend at least three (3) candidates to the Hiring

Manager for 2nd level interviews. The Screening Committee shall recommend no less

than three (3); unless fewer were interviewed or unless the Screening Committee
presents written justification for submitting fewer than three (3) for 2nd level interview.

10, Secondlevel interviews will be conducted on all finalists by the sífe
adm i ni stratorldesignee W¡gnee. @¡gn€e

SBCCD CLASSIFIED Hiring Procedures 0a-2009 (1)
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1. The Hiring Manager in consultation with the Office of Human Resources will determine

the Screening Committee membership. The Screening Committee for Classified
positions shall have no less than three (3) and no more than fen f0) seven{+}
members who have been trained by the Office of Human Resources.

All Screening Committee members must receive training on equal opportunity,

diversity, and the employment process for each Screening Committee on which they
serve. Such training will be provided by the Office of Human Resources. lils-{he

ee*¡¿e*iatity+

2. The majority of the members shall be those with applicable knowledge in the job

category or classification with at least one member being directly from the affected

department.

3. Every Screening Committee shall have at least one management member and one
Classified Senate appointee; and when appropriate, an appointee from the Academic

Senate.

4. The Direcf Supervisor @ may participate on the 1st level

interviews on recommendation of sífe administrator. ln unique situations where the

only representative of the affected department is the Direct Superuísor Hiring
Manager, the Office of Human Resources will assess the particular circumstance.

5. The EEO representative .roles and
responsíbílífíes.

6. Th+Sereening.Cemrnittee sheuléineludea majerity ef the membership frem eutside

the affeeted department.

7. Every effort must be made to incorporate broad representation on every Screening
Committee to bring a variety of perspectives to the screening process.

8. The 9reeú-Sgpeffcor Hirins Mana,aer of the vacant position girinfrfiAanag€r

submits the membership of the Screening Committee to the Office of Human

Resou rces for approval.

lnterview ProcessG.

SBCCD CLASSIFIED Hhing Procedures 04-2009 (1)
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D. Job Announcements

Job announcements shall clearly state job specifications setting forth the knowledge, skills, and

abilities necessary for job performance . All job specifications ineluCing+n1rde€,i€équalifi€ations
whichtheDistrictwishestoutilizeshallbereviewedbytlæthe

hiring manager and the OffÍce of Human Resources before the position is announced to ensure

conformity with the requirements of Title 5 and both State and Federal non-discriminatory laws.

The content of the job announcement is the responsibility of the Hiring Manager and the Office of
Human Resources and mustbe approved by theVice Chancellor or designee.

The position announcement must include the following:

1. A description of the duties and responsibilities;

2, Minimum Qualifications;

3, Additional desirable qualifications that are job related and support the responsibilities of
the position;

4. Provision for presentation of qualifications that are equivalent to the minimum
qualifications;

5. Notification of testing if required; and

6. Legal qualifiers, established by the Office of Human Resources to comply with Federal,

State, and District regulations (e.9. Lfle Vll, EEO and ADA).

E. Screening Process

HumanResourceswillpre.screentheapplicationsand
certify the "qualified" pool of applicants.

lf the qualified applicant pool is deemed acceptable and the minimum requirements have been

met, the Office of Human Resources will forward the Qualified Applicant Pool to the Hiring

Manager to begin the screening process.

F, The Screening Committee

SBCCD CLASSIFIED Hiring Procedures 04-2009 (1)
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modification of the methods for providing instructions, or substitution of another method for

evaluating the knowledge, skills and abilities.

3. Only those that pass the employment tests will be included in the Qualified Applicant Pool.

GENERAL HIRING PROVISIONS

A. Approvalto Filla Position

Requests to fill new or vacant positions must be processed through the appropriate eife
*nin¡stralerltbs manaæ1, College, Fiscal Services and the Office of Human Resources, and

must receive the approval of the Vice Chancellor of Human Resources & Employee Relations or

Designee.

B. Online Employment Application Process

The Office of Human Resources implemented this system in order to automate and streamline

many of the paper-driven aspects of the employment application process, All requested positions

must be submitted through the Online Application System, After the requested information for the

vacant position is filled out and submitted, the request will then be approved by the appropriate

administrators. The receipt of the Personnel Requisition Form by the Office of Human Resources

and budget authorization by Fiscal Services indicates approvalto begin the recruitment process.

The Hiring Manager will utilize the Online Application System to:

1. Create and submit Personnel Requisition Form requisitiens to the Office of Human

Resources.

2. View fåe lisf of Applicants tepestings.

3. Notify the Office of Human Resources regarding the status of each applicant.

C. Recruitment

The District shall maintain a program of verifiable Equal Employment Opportunity recruitment of
qualified members of historically underrepresented groups in alljob categories and classifications,

including but not limited to faculty, classified and confidential employees; categorically funded

positions; and all other executive, adminishative and managerial positions.

SBCCD CLASSIFIED Hiring Procedures 04-2009 (1)
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The San Bernardino Community College District seeks a qualified and diverse administration,
faculty, and staff dedicated to student success. The District is committed to an open, inclusive, and
lavtful, hiring process that supports the goals of diversity and equal opportunity providing equal
consideration and opportunities for all qualified candidates. The goal of every hiring process is to
select the most qualified candidate who best meets the needs of our students both directly and
indirectly.

The administration, faculty, and staff recognize the importance of an effective hiring process that
reflects mutual professional responsibility and interest in achieving the common goal of hiring

outstanding employees who will enhance the learning experience for all students and fulfill the
mission and goals of the College and the Dishict.

Hiring faculty, classified and confidential staff, and administrators is accomplished through
screening committees which produce a recommendation from the President or other appropriate
administrators, to the Chancellor who recommends the candidate to the Board for employment.

All Substitute, Short-Term, Student Workers, Adjunct Faculty, Classified, Classified Management,
Academic, and Academic Management positions being requested to be filled in the Dishict must be

approved by the Vice Chancellor of Human Resources & Employee Relations or Designee and the
Board of ïrustees prior to the start of employment with the District.

Hirino Qualifications For All Classified Positions:

The San Bemardino Community College District has established the following hiring qualifications

for all classified positions:

Employment Testing

1. The Office of Human Resources will administer skills testing to all applicants for classified
positions requiring job+elated skills proficiency. The Director of Human Resources will
select the appropriate testing inshuments for those positions that require skills testing.
Objective criteria will be used to establish performance levels or capabilities measured by
employment tests. Testing instruments will be evaluated periodically for currency and
relevancy.

2. Any test or skill demonstration must be administered to the candidates in a consistent
manner. An individual who has a known disability, which prevents them from taking the
test or performing the skill demonstration, may request accommodation. Reasonable
accommodations may include, but are not limited to, use of adaptive equipment or aids,

SBCCD CLASSIFIED Hiring Procedures 04-2009 (1)
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SBVC Gore Gompetencies

Communication
I nformation Competency

Critical Thinking
Ethics

Creative Expression and Self-Awareness
Social lnteraction and Cultural A\fiäÍ6fféJäB q\,',.#-.'\r

Quantitative Reasoning - oaar.o\ 
uco-ta*uv

Approved by the SBVC Academic Senate on April 29,2O0g



Classified Staff Days!
May 26,27, and 28,2009

Þ Tuesday. May 26. 2009
10:00-1 2:00 noon

Overview of Office 2007
HLS 231

&
2:00 - 4:00 pm

Examining Your Strengths
HLS 231

Þ Thursday, May 28. 2009
10:00 - 12:00 noon

Career Management & Coaching
Managing Your Career in Times of Transition

LA 202
o
o(

2:00 - 3:30 pm
4CS Vice President, Russ Hamiltoho The Role

of Classified Staff and Shared Governance
cc 139

ÞWednesday. May 27. 2009
10:00-12:00 noon

Examining Your Strengths
HLS 231

&
2:00 - 4:00 pm

Overview of Office 2007
HLS 231

Þ Thursday. June 4. 2009

Softball Game & BBQ

\tl
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